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Iosoxenne 0 nopsiike pazpaboTku ¥ NPHHATHA
JAOKAALHLIX HOPMATHBHBIX AKTOB

B MYHHUHNAIBHOM S10UKETHOM I0IIKOILHOM 00Pa30BATEILHOM YU PeAIeHHN
«/lerexnii caa Ne 9 «Jlaaymku» 3e1€H010/16CKON0 MYHHUHTIAABHOTO paiiona
Peenybankn Taraperan»

1. Obmue noaomenns.

I.1. Tonoxenne o nopaake paapaboOTKH #H  NPHHATH JOKATLHEIX HOPMATHRHEIX AKTOR
MyHHuHBANEHOrO GIOIKCTHONO ACIIKOIBHOIO 0DpAoBaTe/IbHOrO yuperaenus «letcxnii cax Ne 16
«lanymku» 3eNCHONONBLCKOTO MyHHIMNATEHOTO paitoda Pecnybaukn Taraperawn  (aanee —
[Monoxkenue, nanee - YUpexacHne) yCTaAHARTHBALT eIMHLE TPeGOBARMS K JIOKATLHEIM HOPMATHBHEIM
aKTaM, HX NOArOTOBKC, O(OPMICHHIO, NPHHATHIO, YTBEPKACHHIO, BCTYIUICHHIO B CHIY, BHECCHMIO
HIMCHEHHHA # OTMCHE, .
1.2 Hacrosuee [MoamkeHne ABsercs M0KaILHBIM HOPMATHBHEIM GKTOM YUPEKICHNR i 00K3aTENBHO
K HCMOMHEHHIO BCEMH YHACTHHRAMN 00pa30BaTeIbHbIX OTHOIICHHUI,
1.3.TMonomenne noaroTosaeHo Ha ochosany ®eaepanstoro 3akona «O6 obpasosaiuy 8 Poccuiickoit
®eaepauniy, Tpyaosoro xogexca PO (nanee — TK P®), 'paxaatckoro Kogexca PO (nanee - K
P®), Verapa Vupexgenns.
1.4 Moxanpuslil HOpMATHBHEIN akT YapeaieHus (Iamee — MOKAIbHLIL 8KT) — 3T0 HOPMETHBHBLU
NPaBOBOH JOKYMENT, COACPKAUMl HOPMEL peryiupyomue o0pa3osarTeibHble OTHOIUCHHS B
VYupexieHHH B Npefesax cBoeil KOMMNETEHIHH B COOTBETCTBMM ¢ 3axoHoaateancTeom Poccufickodl
Desepaii, B NOPAJAKE, YCTAHORIEHHOM YCTABOM YUPEKACHNA,
1.5, Jloxkanersie aKTsl 2eHCTBYIOT TONLKO B Apeaenax JAaHHOA oO0pasoBaTeibHO Oprasisalad | He
MOLYT PEryAHpOBaTh OTHOUICHHA BHE €€,
1.6. JlokanpHbie aKTBl H3JAIOTCA N0 OCHOBHBIM BONPOCAM OpPraHW3alWH M OCYIIECTRICHHR
00pa3oBaTeILHON ASATENBHOCTH YUPCHKICHHA, B TOM MHCJAC [0 BONPOCAM, PerTaMeHTHPYIOUIHM
fpasuaa mpHeMa o0YUalonMXCes, PekHM 3aHATHI 00yYaloMmHXCA, GOPMEL, NEPHOAHYHOCTS # HOPSIOK
TEKYIIET0 KOHTPO/IA, MOHHTOPHATE JOCTHAEHAH O0yHaloumMXes, NOPAIOK H OCHOBAHMS EPCBOIA,
OTHHCICHHS  #  BOCCTAHORMEHHA  OOYHMONMMXCH, MOPAAOK  O(POPMIACHHS  BOIHHKHOBEHMS,
NPHOCTAHORICHAS M MPEKPAMCHUN  OTHOWEHHA Meway obpazosareiabHolt  opranmsauueli n
OGYUMIOIMMHCE  # (HIH) POAMTCARMHM  (JAKOHHEIMH NPENCTUBHTEAAMM) HECOBCPIICHHOMICTHHX
obyuarommxes.
1.7. JlokaabHbie aKThl. COOTBCTCIBYIOUMC BeeM TpeboBanmaMm 3akonoaarenscrsa PO, asngiores
O0RIATEABHBIMIL K HCOOIHEHHIO BCEMH YYACTHHKAMM 00Pa30BATEIBHBIX OTHOLEH M.
1.8, Hopwmii 70KaikHBIX aKTOB, YXYMDAOIIHE [OOXKeHHEe O0YHaOWMXes M pabOTHHKOB
YupesxaeHus 110 CPABHEHHIO ¢ NONOKEHHEM, YCTAHOBICHHEIM 3AKOHOAATEALCTBOM 00 0bpazoBanu,
TPYAOBEIM 33KOHOJATEALCTBOM JHGO NPHHATHIE ¢ HAPYIIEHHEM YCTAHOBICHHOIO MOPAIKA, HE
MPHMCHSHOTCH 3 N0UTEAAT OTMEHE.
1.9. JloxagbHeie axthl VUPEKACHHS YTPAuHBAIOT CHAY (MOAHOCTRE) WM B OTACALHON 48CTH) B
CALAYVIOUIMX CAYHARK:

-  BCTYIUIEHHE B CHIIY AKTE, NPHIHAIOLICIO A3HHLIH TOKATBHLIA AKT YTPATHBIIIM CHIY;



- BCTYIUICHHE B CHUJIY JIOKQJIBHOTO aKTa OO0JIbIIeH I0PUINYECKOM CHIIBI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKECHHUSAM JaHHOTO JIOKAJIBHOTO aKTa;
— TIPU3HAHUE CYAOM WIM HHBIM YIOJIHOMOYEHHBIM OpPraHOM TIOCYAAapCTBEHHOM BIACTH
JIOKJIBHOTO aKTa Y4YpekXACHHs IPOTHBOPEUAIMM JCHCTBYIOEMY 3aKOHOJATEIILCTBY.
1.10. JIokanbHBIH akT YUpeKACHUs, YTPATUBIINN CUITY, HE TIOJUICKHUT UCTIOIHEHUIO.

II. Hesan u 3a1a4m.

Hensamu n 3anavyamu Hacrosuiero Ilonoxenue ABIAIOTCA:
— CO3JaHME €JUHOU U COIVIACOBAHHOW CHUCTEMBI JIOKAJIbHBIX AKTOB Y UPEIKICHUS,
— o0ecneyeHne NpUHIMIA 3aKOHHOCTH B HOPMOTBOPUYECKOM JESITEIbHOCTH Y UPEXKICHHUS;
— COBEpLICHCTBOBaHHE IIpollecca IOArOTOBKH, O(OPMIEHHUs, MNPUHATUS U peaau3aluu
JIOKQJIBHBIX aKTOB;
— TpeAoTBpalleHHe AyOIMpOBAaHUS PEryIMpPOBaHUS OOIIECTBEHHBIX W 00pa3oBaTEIbHBIX
OTHOILUEHUN B YUPEKICHUH.

I11. Buanl JIOKAJLHBIX AKTOB.

3.1. B coorBercTBUM € YCTaBOM JESTEIBHOCTb YUPEXKAECHUS PEriIaMEHTUPYETCS CIEAYIOIUMU
BUJAMU JIOKQJIBHBIX AaKTOB: IIOJIOKEHMS, pEIIeHUs,, IPUKa3bl, pPACIOPSIKEHUS, HHCTPYKIHH,
JOJKHOCTHBIE MHCTPYKIIMHM, NpaBuia, Nopsaaok. IlpencraBieHHblil nepeyeHb BUIOB JOKAJIbHBIX aKTOB
HE SIBJIICTCS HCUEPIIBIBAIOIINM.

3.2.JlokabHbBIE aKThl Y UPEXKICHUS MOTYT OBITh KJIaCCU(DUIIMPOBAHBI:

a) Ha TPYMIBI B COOTBETCTBUU C KOMIETEHIMEH YUpeKIeHUs:

— JIOKaJIbHBIE aKThl OPraHU3allMOHHO-PACIIOPSAUTEIBLHOTO XapaKTepa;

— JIOKaJIbHBIE aKTbl, pErJIaMEHTUPYIOIINE BOIIPOCHI OpraHU3aluy 00pa3oBaTeIbHOrO MPOLIECcCa;

— JIOKQJIbHBIE aKThl, pErJIaMEHTUPYIOIINE OTHOLIEHHS paboToaarens ¢ paboTHUKaMU;

— JIOKaJIbHbIE aKThl, PETJIAMEHTUPYIOIINE OPTaHU3AINI0 YIeOHO-MEeTOANYECKON pabOThI;

— JIOKQJIBHBIE aKThl, PErVIAMEHTUPYIOIIHUE JEATENbHOCTh KOJUIETHAIBHBIX OPraHOB YIPaBJICHMS
Yupexnenus,

— JIOKQJIbHBIE aKThI, PErJIaMEHTHUPYIOIIME aJIMUHUCTPATUBHYI0 M (DMHAHCOBO-XO35AHCTBEHHYIO
NeSITENIbHOCTD;

— JIOKaJbHbIE aKThl, 00ECIIEUNBAIOIIUE BEICHUE JI€IO0NPON3BOICTBA.

0) 1O KpUTEpUsIM:

— IO CTENEHU 3HAYMMOCTH: 0053aTeIbHbIE U HEOOSI3aTENbHBIE;

— 10 cepe aAencTBUA: 00IIEro XapakTepa U CIeHalbHOTO XapaKTepa;

— 10 Kpyry JIMI paclpoCTpaHsIoOUIMecs Ha BceX paOOTHUKOB VYUpexIeHHs U He
pacrpocTpaHsIoIIMecs: Ha BceX paOOTHUKOB OpraHU3aluu;

— 1o crnoco0y TNPUHATHA: TPUHUMAEMble PYKOBOAMTEIEM YUPEXKIECHUS €IUHOIUYHO U
MIPUHUMAEMbIE C YY€TOM MHEHUS MPEACTaBUTEIBHOIO OpraHa Yy4acTHUKOB 00pa30BaTEIbHBIX
OTHOIIICHUH;

— IO CPOKY JEHCTBUS: IOCTOSTHHOTO JEHCTBHSI, OECCPOUHBIE, C ONPEEIEHHBIM CPOKOM JICHCTBHS;

— 0 CPOKY XpaHEHUs: IOCTOSTHHOTO XPaHEHHUs , 75 JIET U IpyTHe.

IV. Ilopsaaok NOATOTOBKH JIOKAJbHBIX AKTOB.

B YupexneHnun ycTaHaBIMBAeTCs CIECAYIOLUN OPAIO0K ITOATOTOBKH JIOKAJIbHBIX aKTOB:

4.1. lHMMaTopoM NOATrOTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:
— Y4YpEIHTENb;
— AQIMMHHUCTpALMs YUpEKICHHUs B JIMLE €€ PYKOBOIUTEIS, 3aMECTUTEIICH PYKOBOIUTEIS;
— KOJUICTHAJIBHBIC OPraHbl YIIPABICHUS Y YPESKICHUS,



— YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.
OcHoBaHMEM I NOATOTOBKM JIOKAJbHOTO aKTa MOTYT TaKXe ABIATECA HW3MEHEHUSA B
3akoHoAarenbcTBe PO (BHECEHUE U3MEHEHMI, U3/1aHNE HOBBIX HOPMATUBHBIX IIPABOBBIX AKTOB).
4.2. IIpoeKkT JOKaJbHOIO aKTa TOTOBUTCS OTICNIBHBIM PAaOOTHUKOM MM TIpyNNoil pabOTHUKOB IO
[IOPYYEHHUIO 3aBEAYIOIIET0 YUpeXKIEHMs, a TaKKe KOJUIETHAJbHBIM OpPraHOM  YIIpPaBJICHMS
YupexaeHusi, KOTOpbIA BBICTYITHII ¢ COOTBETCTBYIOIIECH HHUIIMATUBOM.
4.3. TloaroToBka JIOKAJIbHOTO aKTa BKJIIOYaeT B ce0s H3yYeHHE 3aKOHOMATEIbHBIX M HHBIX
HOPMATUBHBIX aKTOB, JIOKAJIBHBIX AKTOB YUPEXKIEHUS, PETIAMEHTUPYIOIIUX TE€ BOIPOCHI, KOTOpBIE
MPEIoiIaraeTcss OTpa3uTh B MPOEKTE HOBOTO aKTa, M HAa 3TOW OCHOBE BHIOOP €ro BUIA, COACPKAHUS U
IIPEJCTAaBICHUE €ro B MUCbMEHHOM (hopMme.
4.4. TlogrotoBka HamboJiee BaKHBIX JIOKAJTBHBIX aKTOB (IIPOEKTOB PEIICHU COOpaHMii, MMEACOBETOB,
OpPraHOB CaMOYIIpaBJICHUs, IPUKA30B, MOJIOKEHHH, MpaBWil) JOHKHA OCHOBBIBATHCS HA pe3yJbTaTax
aHaJIM3a OCHOBHBIX CTOPOH JEATEIBHOCTH YUpPEKIACHUS, TCHICHUMH €€ Pa3BUTHUS U CIOKHBIIECHUCS
CUTyaluu.
4.5. Tlo BompocaMm mpuemMa Ha pabOTy, TEPEBOJOB, YBOJBHCHUW, IPEIOCTABICHUS OTIIYCKOB,
MIOOUIPEHNH WM TPUBICYEHUS COTPYIAHHUKOB K JAMCHMINIMHAPDHOM WIM  MaTepHaIbHOU
OTBETCTBEHHOCTH U3JAI0TCS NPUKa3bl, B cOoTBeTCTBUU ¢ TK PO.
4.6. IlpoekT IOKaJbHOIO aKTa MOMJISKUT O0s3aTeNbHOW NPaBOBOM 3KCIEPTH3€ U IPOBEpKE Ha
JUTEPATYPHYIO TPAMOTHOCTb, KOTOPBIE MPOBOAATCS YUPEKICHUS CAMOCTOATENBHO JIMOO C ydacTHEM
IIPUBJICYEHHBIX CIIENHUATUCTOB. JIOKAIbHBIN aKT, HE MPOLIEIIINNA TPABOBYIO dKCIEPTU3Y, HE MTOAJIEHKHUT
PacCMOTPEHMIO U IPUHSATHIO.
4.7. IIpoeKT JOKaIbHOTO aKTa MOXKET OBITh MPEACTaBICH Ha 00cyxaeHune. opmbl MpeACTaBICHUS s
00CyXJIeHUsI MOTYT OBITb DPAa3JIMYHBIMM, HalpUMeEp, pa3MEIlEeHHE IPOEKTa JIOKAIbHOIO aKTa Ha
MHGOPMAIIMOHHOM CTEHJE B MECTe, JOCTYIMHOM JUIS BCEOOLIero 0003peHHs, Ha caiite YupexkIeHus,
HalpaBjIeHUE IPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEICHHE COOTBETCTBYIOILIEIO COOpaHUS C
KOJUIEKTUBHBIM OOCYXIEHHEM IIPOEKTA JJOKAJIBHOIO aKTa U T.J.
4.8. IIpu He0OX0AMMOCTH JIOKAJIBHBIN aKT MPOXOAUT MPOLEYPY COrTIaCOBAaHHUS.
4.9.Cpok ¥ TOpPANOK pa3pabOTKH TIPOEKTa JIOKATBHOTO aKTa, TMOPSJAOK €ro COIVIACOBAHMS
YCTaHABIIMBAETCS JIOKAIbHBIM aKTOM I10 BEACHUIO JIEIIONIPOU3BOJICTBA B Y UPEXKICHUU.

V. IlopsinoK NPUHATHSA M YTBEPKICHHUS JIOKAIbHOI0 AKTA.

5.1.JIokanbHbI aKT, MPOLIEAIINI NPABOBYIO M JIMTEPATYpHYIO JKCIIEPTH3Yy, a TAKXKE MNPOLERYPY
COTJIaCOBaHUs, MMOJUIEKUT IPUHATHIO M YTBEPKICHHUIO PYKOBOJUTENEM YUPEKIEHUS B COOTBETCTBUHU
¢ YcraBoM YUpexKIeHHUs.

5.1.JIlokanbHble aKThl YUpexAE€HHUS MOTYT NPUHUMATHCS PYKOBOJIUTENEM, OOIIMM coOpaHueM
paOOTHUKOB, MEAArOrMYECKUM COBETOM M KOJUJIETHAIbHBIM OpPraHOM  yIpaBlIEHUS YUpexJIeHHs,
HAJICJICHHBIM TIOJJHOMOYMSMM 110 TNPHHATHIO JIOKAJIBHBIX AaKTOB B COOTBETCTBHM C Y CTaBOM
YupexxaeHus — 10 peaMeTaM UX BEICHHUS U KOMIIETCHIUU.

5.2.1lpu NpuHATHHN JOKAIBHBIX aKTOB, 3aTPardBalONIMX MpaBa 00yYaroMIMXCs, YUUTHIBAETCS MHEHHE
Cogera ponurenei.

5.3. He moanexxaT TpUMEHEHHIO JIOKAJIBHBIC AaKThI, YXYALIAOIINE IOJIOKEHHE PAOOTHHKOB II0
CPaBHEHUIO C TPYAOBBIM 3aKOHOAATEIBCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COIJIAILICHUSAMHU, a TAKKe
JIOKAJIbHBIE aKThl, MPHUHATHIE C HApPYyIICHHEM MOPSAAKA y4deTa MHEHUS NPEJICTaBUTEIBHOIO OpraHa
pabOTHUKOB.

5.4. Tlpowmenummii mpoueaypy NPUHATHUS JTOKAJIBHBIA aKT YTBEPKAAETCS PYKOBOJAUTEIEM Y UPEIKICHUS.
ITponienypa yrBepkaeHus odopmiseTcss JMOO MOMMUCHIO, JUOO NPUKA30M PYKOBOJUTEIS
Yupexaenus.

5.5.JIokanbHBIN aKT BCTyMaeT B CHJIY C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B Cllyyae OTCYTCTBHS
TaKoOro yYKa3aHWsl, [0 UCTEUEHNH / KAJIEHJAPHBIX JHEU C JaThl IPUHATHS JaHHOTO JOKAJIbHOTO aKTa.
JlaToif TMPHUHATUS JIOKAIBHOTO aKTa, TPEOYIOIIEr0 YTBEPXKACHUS PYKOBOAMTENEM YUpPEXKICHHUS,
SIBJISIETCS 1aTa TAKOTO YTBEPKIACHUS.



5.6. Ilocne yTBepkaeHUS JIOKAJIBHOTO aKTa MPOBOAUTCS MPOLEAypa O3HAKOMIIEHHUS! C HUM YYaCTHUKOB
00pa30oBaTeNbHBIX OTHOIIEHHUM, HAa KOTOPBIX PACHPOCTPAHSIOTCA MOJOXKEHUS AAHHOTO JIOKAIbHOTO
akta. O3HAaKOMJICHHE C JIOKQJIBHBIM aKTOM O(QOPMIISETCS B BHUJE POCHUCH O3HAKOMIISIEMBIX JIHMII C
yKa3aHUEeM JaThl O3HAKOMJIEHHsA JMOO Ha CaMOM JIOKQJIBHOM akTe, JU00 Ha OTAENbHOM JIHCTE
O3HAKOMJICHUS, IPHJIAaraeMbIM K HEMY, JTHOO B OTJEILHOM JKypHAJIe.

VI. OdopMiieHne JOKAJBHOTO AKTA.

OdopmiieHre JTOKaTbHOTO aKTa BBIIOJIHIETCS B COOTBETCTBUU C TpeboBaHUsAMH «I oCymapcTBEHHOM
CUCTEMBI JIOKYMEHTAIIMOHHOTO obOecrnieueHusi ympasieHus. OcCHOBHbIE TMoyiokeHus. OOmue
TpeOOBaHUSI K JIOKYMEHTaM M CIY»X0aM JOKYMEHTAI[HOHHOTO OOECICUCHHS», a TaKkKe HOpMaMu
«YHU(DUUIUPOBAHHON CHUCTEMBI JOKYMEHTAlMH. YHUGUIUPOBAHHAs CHCTEMa OpraHU3allMOHHO-
pacopsAuTeNnsHON JoKyMeHTanuu. TpedoBanus k odopmienuto gokymento. 'OCT P 6.30-2003"
(ytB. IlocTanosnennem ['occranmapra Poccum ot 03.03.2003 N 65-ct «O mpUHATAU U BBEICHUU B
JeiicTBHe rocyapcTBeHHOro cranaapra Poccuiickoit @enepaunny). [Ipu satom:

6.1.CTpyKTypa JIOKaJdbHOTO aKTa JODKHA OOECHeuMBaTh JIOTHUYECKOE Pa3BUTHE TEMbI IIPABOBOTO
perynupoBanus. Eciu tpeOyercst pa3bsiCHEHHE IeNie 1 MOTHBOB NPHHATHUS JIOKAJTBHOTO aKTa, TO B
MPOEKTE JaeTcsi BCTyNUTENbHas 4acTh — mnpeamOyna. [lonoxkeHHss HOPMATUBHOTO XapakTepa B
npeamOyJly HE BKJIFOUAIOTCS.

6.2.HopmatuBHble npeanucanus oQOpMISIOTCS B BHAE MYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMU
muppaMu ¢ TOYKOHW M 3aroJIOBKOB HE WMEIOT. IIyHKTBI MOTYT MOIpa3AeisITbCs HA TOAITYHKTHI,
KOTOpbIE MOTYT UMETh OYKBEHHYIO WU [IU(PPOBYIO HyMEPAIHIO, UK UHYIO CHUMBOJIHKY.
6.3.3HaunTenbHBIE IO 00bEMY JIOKAJIbHBIE aKThl MOTYT AEJIUTHCS Ha IJaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMU WK apaOCKUMHU LU (ppaMu U UMEIOT 3ar0JIOBKH.

6.4.Eciiu B JTIOKaJIbHOM aKTe MPUBOJIATCS TaONMIbI, rpaduKu, KapThl, CXEMBI, TO OHHU, KaK IPaBUIIO,
JOJKHBL O(OPMIISTHCSI B BUJE NPUIIOKEHUH, a COOTBETCTBYIOLIUE IYHKTHI aKTa JIOJDKHBI MMETh
CCBUIKM Ha 3TU IPUIIOKEHUS.

6.5.JIokanbHbBIN aKT C NPHIOKEHUSIMH JOJKEH HUMETh CKBO3HYIO HyMEpalUI0 CTPAHULL.

6.6.JIoKanpHBIN aKT W3Jaraercs Ha TOCYAapCTBEHHOM si3bike P® W JOWKEH COOTBETCTBOBATH
JUTEPATypHBIM HOPMaM.

6.7.CTpyKTypa JOKaJIHHOTO aKTa JIOJDKHA OBITh JIOTUYECKH OOOCHOBAHHOM, OTBEUAIOMIECH IEISIM M
3aJjauaM MPaBOBOTO PEryJIMPOBAHUs, & TaKKe 0OecIeurBaroIeil JOrMueckoe pa3BUTHE U MTPaBUIbHOE
MMOHMMAaHHE JaHHOT'O JOKAJIBHOTO aKTa.

6.8. B NOKaJbHBIX aKTax JAIOTCS OIPENEICHMS] BBOAMMBIX HOPUINYECKUX, TEXHUYECKHX U IPYIHX
CHEeMAIbHBIX TEPMUHOB, €CIM OHU HE SBJISIOTCS OOIIEM3BECTHBIMU M HEYNOTpPeONIIeMbIMH B
3akoHojarenbcTBe Poccuiickoit @enepanuu u Pecniyonuku TarapceraH.

6.9.He nmomyckaercsi mepenuchiBaHUE ¢ 3aKOHOB. [Ipn HEOOXOIUMOCTH 3TO JENIaeTcs B OTCHUIOYHOM

dbopme.
VII. OcHOoBHBIE TPeOOBAHMSA K JTOKAJIBHBIM AKTAM.

JlokanbHbIe aKThl YUpeKIeHUs JOKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBAHUSIM:

7.1. TlonoxxeHue AOMKHO COAEPXKaTh CIEAYIOIINE O00s3aTelbHbIE PEKBU3UTHI: 00O3HAYCHUE BHIA
JIOKAJILHOTO aKTa; €ro HauMEHOBaHWE, TPU(BI: TPHHITO, YTBEPXKACHO, COTJIACOBAHO, YYTEHO,
peFHCT”paHHOHHBIﬁ HOMep, TEKCT, COOTBeTCTBYIOHH/Iﬁ €ro HauMCEHOBAHMHIO, OTMeTKy 0 HaJIN4Ynuu
MPUJIOKEHUS U COTJIACOBAHUS.

7.2. TlpaBuna AOMKHBI COAEPKATh CIEAYIOIINE OO0s3aTeIbHBIE PEKBU3HUTHI. 00O3HAUCHHE BHUIA
JIOKQJILHOTO aKTa; €ro HauMEHOBaHUE, TPU(PBI MPUHATHS U YTBEPKICHHS; TEKCT, COOTBETCTBYIOIIUN
€ro HAauUMEHOBAHHUIO, OTMeTKy 0 HAJIMYNHN HpI/I.]'IO)KeHI/If{, peI‘I/ICTpaHI/IOHHI:Jﬁ HOMep.

7.3. MHCTpyKUIMU JOJKHBI COJAEPKATh CIEAYIOIIME 00s3aTelbHbIe PEKBU3UTHI: 0003HAYCHHE BUA
JIOKAJBLHOTO aKTa; €r0 HAMMEHOBAaHHE, TPU(BI TPUHATHS U YTBEPIKIACHUS; TEKCT, COOTBETCTBYIOIIUI
€ro HAaUMCHOBAHHIO, OTMeTKy 0 HAJIMYNHn HpI/IHO)KeHI/ISI; pGFHCTpaHHOHHLIﬁ HOMep.



7.4. PemieHus MOJDKHBI COJEPKaTh CIEAYIONIME O0s3aTelbHble PEKBU3UTHI: 00O3HAYCHHE BHJA
JIOKQJIBHOTO aKTa; MECTO U JaTy MPUHATHUSA, TEKCT, TOJKHOCTh, (haMUIINIO, UHULMAJBI ¥ MOJIHUCH JIUIIA,
MPUHABLICTO PCIICHUEC, OTTUCK IICYaTH.

7.5. Tlpuka3sl M pacnopsKeHHs PYKOBOIUTENS YUpPEXKACHUS [TOJKHBI COJEp)KaTh ClEAYoIne
o0s13aTeNbHBIE PEKBU3HUTHI: 0003HAYEHUE BHJA JIOKAJHHOTO aKTa U €ro HAaMMEHOBAHUE, MECTO M JaTy
NPUHATHS, PETUCTPAIMOHHBI HOMEp, TEKCT, JODKHOCTh, (DaMUJIMIO, WHHUIMAIbl U MOAINHUCH
pykoBonuTens Yupexaenus. [Ipuka3sl u paciopspKEHHsI BRITOIHAIOTCS Ha OJIaHKe YUpeKACHUS.

7.6. IIpoTOKONBI M aKThI JOJDKHBI COAEPKATh ClENyIolIne 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUYCHUE
BHUJA JIOKAJILHOTO aKTa; MECTO W JaTy HIPHHATHS, HOMEp, CIHCOK IMPUCYTCTBYIOIINX; TEKCT,
COJIep>Kalllfii MOBECTKY JHSI, OMKMCAaHUE XO0J1a, MOPSAJIKa U MPOLEIypPhl COBEPIIAEMbIX ONPEAeIEHHBIX
(ropuAMYECKN 3HAUMMBIX ) AEUCTBUI TMOO OTCYTCTBHE ONPEACICHHBIX (PaKTOB; JOHKHOCTD, (JaMUIIUIO,
WHUIUANBl ¥ TOANUCH Jinia (JIMI), COCTAaBUBLIMX WM NPUHHUMABIIUX Y4acTUE B COCTaBIICHUU
MIPOTOKOJIA MJTK aKTa.

7.8. Meronuyeckue peKOMEHIAIMH JIOJDKHBI COJIEPKaTh ClEAylolIue o00s3aTeNlbHble PEKBU3UTHI:
o0O3HaYeHHE BHUAA JIOKAIBHOTO aKTa, MECTO W JaTy TNPUHSATHS, €ro HAaNMEHOBaHHE, TEKCT,
COOTBETCTBYIOIIMH €r0 HaWMEHOBAaHHWIO M COJEpXKallUil yKa3aHWe Ha BHJ, HAMMEHOBAaHUE WU JaTy
IIPUHATHSA TPaBUJ WIA WHCTPYKLUH, HOPMBI KOTOPBIX DPa3bsCHAIOTCSA, KOHKPETU3HPYIOTCS WU
JETAU3UPYIOTCS METOIUYECKUMH PEKOMEHIAIMAME; JOKHOCTh, (haMuiusl, MHUIHAIBI JIuia (JIUL),
COCTaBUBIINX METOJUYCCKNEC PCKOMCHAAIIUU.

7.9. IIporpaMMsbl ¥ TJIaHbl JOJKHBI COAEPKATh CIEAYIOIINE 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUCHUE
BUJa JIOKAJBbHOI'o axKTa, MCCTO W JaTrTy HNPUHATUA, HAMMCHOBAHUC MW TCKCT JIOKAJIBHOI'O AaKTa,
COOTBETCTBYIOIME €r0 HAMMEHOBAHHUIO.

7.10. JlomxHOCTHAsT HMHCTPYKIHS pPAOOTHHKA JOJDKHA COACPXKATh CICAYIOIIHE paslenbl: o0mue
MOJIOKEHUS;, TIpaBa, MpeNOCTaBlisieMble PAOOTHHKY UM €ro OOS3aHHOCTH; B3aUMOJICHCTBUS;
OTBCTCTBCHHOCTbH 3a HCEKA4YCCTBCHHOC )51 HCCBOCBPEMCHHOC BBITIOJTHCHUEC (HGI/ICHOJIHGHI/IC)
00s13aHHOCTEH, MPETYyCMOTPEHHBIX JTIOJDKHOCTHON MHCTPYKIIMEH; TpeOOBaHUS K paOOTHHKY.

7.11. Tlpy mnOATrOTOBKE JIOKAJIbHBIX AaKTOB, PETYJIHUPYIOIIUX COLUATbHO-TPYAOBBIE OTHOILIECHUS
(Hampumep, KOJJIEKTUBHBINA JOrOBOp, MpaBUia BHYTPEHHEro TPYAOBOTO paclopsiaka U Jp.) CleayeT
PYKOBOACTBOBATHLCA PEKOMEHAAIMAMU O HUX.

7.12. Cpenu JOKalbHBIX AaKTOB YUPEKICHHUS BBICHIYIO OPUIMYECKYI0 CHIIYy UMeEeT YCTaB
quemneHHﬂ. HOBTOMy IMPUHHUMACMBIC B y‘-Ipe)KI[CHI/II/I JIOKAJIBHBIC aKThI HE JOJIKHBI ITPOTUBOPCUUTH
ero Ycrasy.

VIII. JlokymMeHTanus.

8.1. JIokasibHBIE aKThI IPOXOJIAT MPOLEAYPY PETUCTPALIMH B CIIELIUATIBHBIX KYypHAIax.
8.2.00s13aTebHON  perucTpaluy MOJJIeKaT IOJIOKEHUsI, TpaBuia, HWHCTPYKIMHM, TPUKa3bl MU
pacropsKeHUs 3aBEYIOLIEro Y UpeskIeHHUS.

8.3. Perucrpanuro JIOKaJIbHBIX AKTOB OCYLIECTBISET PYKOBOAUTED Y UPEKICHUS.

8.4. Peructpamus NOJOXKEHUH, MpaBWI W HUHCTPYKUMH OCYILECTBIISETCS HE IMO3AHEE OHI HX
YTBEPXKICHHSI 3aBEAYIOMINM Y UPEKICHHSI, TIPHKA30B M PACTIOPSDKEHUH 3aBEIYIOMIET0 Y UpEKICHUS —
HE MO3/IHEe JHS UX U3JIaHus.

IX. Ilopsaok BHeCeHMs H3MEHEHHI U A0NOJHEHUH B JIOKAJIbHbIC AKThI.

9.1. B neiicTByromue B YUpeXJACHUH JIOKAIbHBIE aKThl MOTYT OBITb BHECEHBI W3MEHEHUS U
JIOTIOJTHEHUS.

9.2. Tlopsimok BHECEHUS M3MEHEHUHN M JIOMOJHEHUN B JIOKAJIbHBIE aKThl YUPEXKACHUS ONpEENsieTcs] B
caMUuX JIOKAJIBHBIX aKTax. B OCTAJIBHBIX cnyqaﬂx NU3MCHCHUS WU MOOIIOJIHCHUSA OCYHICCTB.]'H{IOTCH B
CJIEIYIOLLEM MOPSIIKE:

9.2.1. BHECEHME U3MEHEHUI U TOTTOJTHEHUM OCYIIECTBIISIETCS B TIOPSIAKE, YCTAHOBIEHHOM B JIOKAJIBHOM
HOpMaTI/IBHOM aKTC, Ha OCHOBaHHUHU KOTOpOFO BHOCATCA U3MCHCHHUA,



9.2.2. U3MEHEHUSI U JIOTOJIHEHHS B JIOKAJbHBIC AKTHI: TOJIOKEHUS MPUHATBIE O€3 COTJIacoBaHMS C
OpPraHoM rOCyJapCTBEHHO-OOIECTBEHHOTO YIPAaBIEHUs, IPAaBUIa, HHCTPYKIIUHU, IPOTrPaMMBI, IUIAHBI,
pelIeHus, IPUKa3bl U PaCIOPSLKEHUS 3aBEAYIOIIEr0 Y UPEKICHUsI, BHOCATCS IIyTEM W3JIaHMs IpUKa3a
3aBEYIOIIET0 YUpPEkKACHHUsSI O BHECEHMHM W3MEHEHUN WM JIONOJHEHWM B JIOKAJIbHBIM HOPMAaTHUBHBIN
aKT;

9.2.3. u3MEHEHUA M J[ONOJIHEHWsS B IIOJOXKCHMS, INPUHATBIE IIOCJIE COIVIACOBAHMS C OpPraHOM
rOCYJapCTBEHHO-OOIIECTBEHHOTO YIPABJICHUS, BHOCITCA IyTeM HW3JAHHs TPUKa3a 3aBEAYIOIEro
VY4ypexneHns O BHECCHMM W3MEHEHUN WM JONOJHEHUN B JIOKAJIBHBIA aKT € INPEABapUTEIbHBIM
IIOJIyYEHUEM OT HET'O COIJIACHSL.

9.3. MI3MeHeHUsl U IONOJIHEHUS B JIOKAJIbHBIN aKT BCTYNAIOT B CUJIy C JIaThl, YKa3aHHOW B IIPUKa3e O
BHECCHUM W3MEHEHUM WIIM JIONOJHEHHMHA B JIOKAJIbHBIA HOPMAaTHBHBIM aKT, a B CIIy4ae OTCYTCTBHS
YKa3aHHsg B HEM JaTbl — II0 MCTEUEHUM 7 KaJCHIAPHBIX IHEH C JaTbl BCTYIUICHMs IIpPHUKas3a o
BHECEHUM U3MEHECHMM WM JOIIOJHEHUH B JIOKAJIbHBIA aKT B CHILY.

9.4. N3meHeHUs M JONOJHEHUs B MpENIIUCAaHUsA M TPeOOBaHUS, IMPOTOKOJIBI U AKThl, METOAUUYECKUE
PEKOMEHIallMH, aKThI O IPU3HAHUM JIOKAJIBHBIX AKTOB YTPAaTUBLIMMU CUITY, HE BHOCSATCA.

X. 3aKkiII0unTeIbHbIE MOJI0KEeHHS.

10.1.Hacrosmee [Tonosxenue npuHUMaeTcs Ha 001eM coOpaHnu pabOTHUKOB Y UPEKICHUS.

10.2. ITono>xeHne BCTyNaeT B CHILy C JaThl €T0 YTBEP)KJICHUS 3aBEAYIOIIUM Y UPEKICHHUS.
10.3.ITonoxxenue yrpaunBaeT CUIy B Cilydae MPUHATHS HOBOTO 10J105keHus 0 JOKaIbHBIX aKTaX.
10.4.Bompocel, He yperynupoBaHHble HacTosmMM llososkeHuem, noanexar yperyJupoBaHHIO B
COOTBETCTBUM C JECUCTBYIOLUIMM 3aKOHOJAATeNbCTBOM P®, VYcraBom VYupexaeHHss U HHBIMHU
JIOKQJIbHBIMU HOPMATHUBHBIMU aKTaMH Y UPEKIACHHUS.
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